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[Your name here]
[date goes here]
[name of your counselor here]
[his / her title]
[Address of the workforce center]

Dear [their name here],

I am writing to provide WIA with reasons for awarding me the funds for additional training that I need to cross over to the solar energy (Photovoltaic) green industry.  In particular, Boots on the Roof has the program I wish to attend.
Several months into a career search in the [your industry here], it was apparent to me this job search was going to be different.  The [your industry here] is still contracting placing even more competition on the street for the few jobs that exist. I need to make a pro-active adjustment in my direction and crossover to solar energy (Photovoltaic), which is an emerging industry.

I am confident that the Boots on the Roof 6-Day Solar Training Boot Camp, which been designed to create a hands-on learning experience of which 35% hands-on labs, 25% classroom activities, 40% lecture, will provide the foundation combined with my experience to give me the edge I need to land a new job in the expanding field of solar energy.
After my search, I have become convinced that the Boots program is, by far, the most robust program out there, and matches my needs closely. The program is designed for those individuals wanting to get into the high-growth solar energy industry. The program provides basic knowledge comprehension and application of photovoltaic (solar electric) system operations. The Solar PV Boot Camp uses a blended mix of instructor-led training, hands-on labs, and computer-based software tools.  At the school, I can learn solar-electric system design, installation, and safety procedures, plus business and industry topics important for professionals new to photovoltaic.  

The “hands-on” solar training lab covers the common steps of a residential solar electric retrofit. The will show us how to wire up inverters from a variety of manufacturers and mount solar panels on racking systems with roof penetrations and panel attachments. Additionally, the school demonstrates the connection of a live solar array feeding power into the grid. The techniques of PV financial estimation and system sizing and placement are taught using a combination of hands-on tools and software on Internet-connected PCs at each student’s desk.

The next class for the 6-Day Solar Boot Camp set to run in [put our location here] location on [put our date here].  Upon your request, I will submit correspondence from the solar representative from Boots on the Roof and the course enrollment forms.
I look forward to hearing from you and have every confidence the process will be expedited.  

Sincerely,
Your name and contact info here
